PRODUCTION RISK ASSESSMENT

STAGE MANAGEMENT CHECKLIST        




 
	Production
	

	Venue
	

	Dates
	


	Please use this list to check if the relevant controls are in place during rehearsals tech and show state – if not applicable, please mark N/A

	Risks
	Controls taken
	Notes / Complete                                (

	Slips and trips
	All trailing cables in rehearsal space minimised or taped down with luminous tape
	
	

	
	Any obvious trip hazards from costumes minimised through alteration
	
	

	
	Suitable footwear assessed and provided for actors
	
	

	
	Changes in floor levels marked out for rehearsal
	
	

	
	Changes in floor level marked as appropriate on set
	
	

	
	Adequate working light 
	
	

	
	Props and furniture positioned during rehearsals to minimise slips and trips
	
	

	
	Positions of props and furniture finalised during tech and marked in tape
	
	

	
	Pre-show checks of stage entry/exit routes and prop/ furniture storage
	
	

	
	
	
	

	Raked stage
	Briefing from choreographer/director/SM on posture and rakes
	
	

	
	Rehearsals on stage include regular breaks – see info sheet
	
	

	
	
	
	

	Cuts and bruises
	All fight scenes appropriately directed and rehearsed
	
	

	
	All weapons blunted and regularly checked
	
	

	
	All props and furniture checked daily for sharp edges
	
	

	
	Set inspected daily for sharp edges, breakages etc. and repaired
	
	

	
	
	
	

	Falls from height
	All platforms where risk of significant injury from falling are adequately guarded
	
	

	
	All staircases have handrails
	
	

	
	
	
	

	Manual handling
	Heavy props and furniture minimised
	
	

	
	Heavy items clearly identified to all relevant employees
	
	

	
	Separate assessments carried out for heavy items to identify safe lifting technique
	
	

	
	If required to lift items, actors given manual handling briefing
	
	

	
	
	
	

	Lighting levels
	Cast have been orientated to the set and rehearsed sequences in low light
	
	

	
	Luminous tape marking edge of set, changes in levels etc
	
	

	
	Blue light installed backstage and checked by LX before each show
	
	

	
	
	
	

	Props and costumes
	Are there any specific risks relating to the use of any particular props or costumes during the show?  Please use the last page of this form to identify these.
	
	

	
	
	
	

	Electricity
	All cables and equipment checked pre-show by LX for faults
	
	

	
	
	
	

	Fire (general)
	Fire procedures explained to cast at first rehearsal
	
	

	
	Fire procedures explained to cast at start of tech week
	
	

	
	Evacuation procedure tested during last 6 months
	
	

	
	Additional set dressing treated with flambar
	
	

	
	Furniture conforms to current fire safety standards or has been treated
	
	

	Fire 
(naked flame or pyros)


	Torches etc. have dead man’s handle
	
	

	
	Candles provided in suitably weighted and/or protected containers
	
	

	
	Pyros provided with two-part ignition sequence and lock out key
	
	

	
	Relevant props/costumes/wigs etc treated with fire retardant
	
	

	
	Fire Officer contacted, inspection report or other instructions implemented
	
	

	
	Pyros only triggered by LX Team
	
	

	
	Torches, candles etc lit my member of SM team
	
	

	
	Person on fire duty (free of cues and observing stage) whilst flame/pyro is present
	
	

	
	Fire blanket, bucket and appropriate extinguisher present on stage
	
	

	
	Extinguished torches, candles etc. returned to member of SM team and checked
	
	

	
	Pyro units observed after discharged and then checked at earliest moment after
	
	

	
	
	
	

	Welfare
	Arrangements for toilets, changing rooms, drinking water and rest areas explained at first rehearsal
	
	

	
	Arrangements for toilets, changing rooms, drinking water and rest areas explained at beginning of tech week.
	
	


	Please use this table to identify any other significant risks specific to the show and their proposed control measures.

	Risk
	Proposed Controls
	Who/When

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Once this form has been completed, please:

	Action
	Done? (

	Brief all relevant members of the stage management team on the specific H&S arrangements in place – at beginning of rehearsals and tech week
	

	Brief all cast of on the specific H&S arrangements in place - at beginning of rehearsals and tech week
	

	Send a copy to Production Manager for the Production H&S File
	

	Review and re-brief stage management / cast as necessary during production week
	


