PRODUCTION RISK ASSESSMENT

PRE FIT-UP BRIEFING  CHECKLIST  



	Production
	

	Venue
	

	Dates
	


	Please use this form to ensure that you have briefed the stage crew and the other technical teams (LX and Sound should also normally be involved in any briefing session) on the following aspects of H&S:

1. Before the get in and fit up during production week

2. Before the strike and get out at the end of the show running

	Requirement
	Done? (

	Clearly identify who has overall responsibility for supervising the various aspects of the get in, fit up, strike and get out – ie Heads of Dept.
	

	Brief all relevant stage crew/technical teams of the extra risks and the control measures required, include as necessary: 
	

	· Awkward manual handling during get in or get out, fit-up and strike
	

	· Special lifting equipment or operations required?
	

	· Stability/bracing requirements for flats or other set pieces
	

	· Complex rigging, flying and/or other grid work required – particularly requirements to keep stage clear when work is going on in grid
	

	
	

	· Awkward or non-standard need for working/access at height
	

	· Minimising slips and trips during fit up/strike and show running
	

	· Any other risks identified in the set risk assessment
	

	Ensure all stage crew/technical teams understand what PPE is required for the jobs and that they have been issued with it
	

	Ensure all stage crew/technical teams understand, and are competent to work to, normal NTS technical stage procedures
	

	Ensure any new stage crew/technical teams members have been properly inducted – i.e. as a minimum, know the emergency procedures, first aid arrangements, how to report an accident and what equipment/activities they are authorised for.
	


This form can also be used by other Heads of Dept as necessary to carry out their own team briefings if appropriate.
